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INTRODUCTION

This outbound interface file is used by the Department of Personnel
Administration (DPA) and various Departments to receive current position data.

This interface will allow Departments to receive necessary position information
to update their internal tracking systems.

Individual departments will receive relevant positions for their departments
only.

DPA will receive this data for all Departments.



1. GENERAL INFORMATION

The file will be produced monthly.

The file will consist of established positions. Blanket positions will not be
included.

When executing this interface for the first time after a Pilot/Wave go-live,
the interface will only process available data in the MyCalPAYS system for
that go-live year.

If a position is established sometime during a Fiscal Year (e.g. October 1 of
that FYE), any previous months during the Fiscal Year (e.g. July — September)
will show ‘0’ for that record.

Information included in the file will be for Fiscal Year Ending (FYE). For
example, if the file is run for September, 2012, it will include all data from
July 2012 — June 2013 (FYE 2013). If the file is run on July 2013, it will include
all data from July 2013 and projected data to June 2014 (FYE 2014). Please
see examples below for further clarification:

Key Date: Nov 1, 2012

FY 2013 [ FY 2014
2012 2013 2014
Months Als owo [ JFmfamp P Jals Jono [ Jrmam]
Time Base | 100] 100] 100] 100]200] 100] 100] 100] 100] 100] 100{ 100

Key Date : June 1, 2013

FY 2013 FY 2014
2012 2013 2014
Months A S [0 N D |J |F [M[A M3 P A S [ON D J JF MA [MJ|[)
Time Base | 100| 100| 100| 100| 100| 100| 100| 100) 100| 100( 100| 100

Key Date : July 1, 2013

FY 2013 FY 2014
2012 2013 2014
Months A |S |0 [N |D |J F M |jAa M [J B (A S |0 |N |D |J F M |A M |)
Time Base 100) 100| 100| 100|100| 100| 100] 100) 100| 100] 100 100




TECHNICAL INFORMATION

e The file record length is 92 characters.
e This will be a full file interface which will overwrite the previous data.

e Thefile, after being generated, will be placed in the appropriate folder(s) for
the interface party(s) on the MyCalPAYS SFTP server.

e This interface does not require any ‘Split/Merge’ process before/after being
processed in MyCalPAYS.

e Standard SAP error handling will be used.



V. RECORD FORMAT

Program Originating Format (Number, File Code, and Name)
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V. FILE DEFINITIONS

Field Name Field Length Field Definition
Fiscal Year 4 Identifies the fiscal year
Cost Center Assignment 10 Identifies the funding source for the positions
Described By Job ID 8 Identifies the Job associated with the positions
Position ID Number 8 Unique number assigned to each position
Position Type 2 Identifies the type of position (Permanent, Limited
Term, etc)
Position Expiration Date 8 Identifies the expiration date of the positions
JUL 3 Identifies a man month
AUG 3 Identifies a man month
SEP 3 Identifies a man month
oCcT 3 Identifies a man month
NOV 3 Identifies a man month
DEC 3 Identifies a man month
JAN 3 Identifies a man month
FEB 3 Identifies a man month
MAR 3 Identifies a man month
APR 3 Identifies a man month
MAY 3 Identifies a man month
JUN 3 Identifies a man month




VL.

LEGACY VS. MyCalPAYS FIELDS

Legacy MyCalPAYS
UCM / Agency Code / Reporting Unit Cost Center
Man Month / Time Base Position FTE
Class Code Job ID
Serial Number Position ID

Position Types Stored in MyCalPAYS:

01 — Permanent

02 — Limited Term

03 — Blanket (Excluded from interface)
04 — Administratively Established




VII.

FIELD VALIDATION

MyCalPAYS Fiscal N/A Multiple Fiscal Year Derived from None
Year Department the Key Date.
s Determine by
checking
which Fiscal
Year Ending
the key date
will fall under.
MyCalPAYS Cost (Object Type S) Multiple Cost Center Derive the If the record does not
HRP1001-SOBID Department . . .
Center HRP1001- . Assignments | valid Cost' exist sea.rch the Cost
SUBTY=A011 Center object Center via the Parent
from the Org Unit of the position
Position ID and check for
using inheritance. If no
HRP1001- relationship is found on
AO11. the org unit, continue
searching up the
structure until a
relationship to a cost
center is found.
MyCalPAYS Job ID (Object Type $) Multiple Described by | Derive the If the record does not
HRP1001-SOBID Department . .
HRP1001- . Job ID vallld Job exist for the IT1001-
SUBTY=BOO7 object ID from | BOO7 then put on the
the Position ID | exception report with
using IT1001- | the message “Position
B0O7. <Object ID> does not
have a Job assigned.”
MyCalPAYS Position f_ﬁ:ﬁ:ggg?g;g gﬂeu;:rriclrient Position Display the None
ID . Identification | valid Position
Number ID of the
Position being
run in this
interface.
MyCalPAYS Position I:RP9$\({)§E gultlple Position Type | Display the If the Position does not
Type 0s_ s epartment valid Position have a valid IT9002
Type of the record, put the position
Position from on the exception
1T9002 report. “Position
<Object ID> does not
have record for
1T9002”
MyCalPAYS Expirati II;')?PPI?SA?I'ZI-ON geupigftlr?\ent Position If the If the Position does not
on Date . Expiration HRP9002- have a valid IT9002
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Date

POS_TYPE =
‘02 or’04’
then get the
HRP9002-
EXPIRATION

record, put the position
on the exception
report. “Position
<Object ID> does not
have record for
1T9002”

MyCalPAYS

Percent
age

IT1011
RHCSHORA-
CPROZT

Multiple
Department
s

Position Time
Base

Using the Key
date
determine the
FYE period
where the Key
Date lies and
process that
FYE period.
Identify the
position's FTE
as identified
on the Full
Time
Equivalent
infotype.
There are no
decimals for
this field.
Include a
leading zero
for values less
than 100.

If the Key Date
=< System
Date then
show zeroes
for future
months

If Position does not
have a valid IT1011
record as of the Key
Date then put the
position on the
exceptions report.
Position <Object ID>
does not have a valid
IT1011 record.” If the
position does not have
data from the key date,
then show zeroes for
those months where
the position did not
exist.
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